B4Health Mobile Time Tracker – User Guide powered by B4Health LLC
Going Mobile!  Now your workforce can capture time, on demand, directly from their mobile devices!
GPS Enabled Mobile Application

The B4Health Mobile application provides flexibility and an opportunity, to manage the capture of time worked, through a powerful GPS enabled mobile application.  Agency Providers will be able to use their mobile devices to capture time at the exact location of their Unit Assignments. Whether clocking in or clocking out, the Mobile Time Tracker will be fully accessible from the Agency Provider’s mobile device.

Summary of Steps:
1. Download the Mobile App from the iTunes Store or Google Play
a. Follow setup prompts to install and use App correctly
2. Use Mobile App to “Clock In” when arriving at unit work location
3. Select the Unit that you will be working on when clocking in and out
4. “Clock Out” from app Home Screen

Detailed Listing of Steps:
Step 1: Download the Mobile App from the App Store. The App is available through the iTunes Store for iPhone and Google Play for Android.
· iTunes Store 
· Google Play

Step 2: Follow the setup prompts to install and use the App correctly.

Please follow the prompts when setting up this App on your phone. You will need to “Allow Access” so that the App can read your location. 


Time Capture Process

The B4Health Mobile Time Tracker will allow Agency Providers to clock in and out at each hospital, based on GPS location. This application provides a tremendous benefit to agencies in managing their time capture process. Agency Providers will be able to clock in and out of the B4Health Mobile Time Tracker at the exact unit location or facility time clock. 









Step 3: Use the Mobile App to “Clock In” when arriving at the unit work location:

A Provider will also want to ensure that they “Clock Out” when finished their shift. Upon logging into the App, the user will receive a message containing that day’s date and whether clocked in or not. As you see in the example screenshot below, the provider is not clocked in yet. 

Clock In
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Note: After clocking in, providers DO NOT need to clock out for lunch.  All shifts have lunch/break times built in already.















After clocking in, you will receive a Clock in Confirmation. You may select “OK” to proceed with the process:

Clock In Confirmation
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Step 4

Select the Unit that you will be working on:

Select Unit
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Step 5

Clock Out from App Home Screen:

At the end of your shift, Clock Out from the same user Home Screen. Once again, when prompted, you will need to confirm that you want to clock out.

Confirm Clock Out
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Clock Out Confirmation 
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Exit Menu
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Captures Shift Level Detail

The B4Health Mobile Time Tracker creates base-line shift detail in the MSP Vendor Management software when provider’s clock in and out on the mobile application.  Agencies subsequently reconcile the shifts in the software application to the facility validated time source in the Invoicing process. Paper timesheets may be kept as backup, however, HCPs should not request manager signature as B4H is the system of record for time keeping. 

	Step 6: Agencies can review shift level detail of recorded clock-ins and clock outs.

Reconciliation

Enabling the Provider to record time in the MSP Application via their mobile devices provides great benefits. When providers clock in with the Mobile App at the actual unit location or facility time clock, not only will the base-line shift detail be created, but the unreconciled time will more closely match the facility validated time source recorded or the signed time cards. This will dramatically reduce agency reconciliation time when invoicing.

	Step 7: Agencies can use shift level detail during reconciliation. 
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